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Comdex Professional Edition is specially designed for software explorers who want to
take next higher step towards mastering Windows Vista and MS Office 2007. Simple
language, easy to read layout, tooltips and detailed description of minute settings set
this book at par. Not this much, the self learning tutorial (world acclaimed) test your
skills and correct whenever you made a mistake.
No matter where you are on the organizational ladder, the odds are high that you've
delivered a high-stakes presentation to your peers, your boss, your customers, or the
general public. Presentation software is one of the few tools that requires professionals
to think visually on an almost daily basis. But unlike verbal skills, effective visual
expression is not easy, natural, or actively taught in schools or business training
programs. slide:ology fills that void. Written by Nancy Duarte, President and CEO of
Duarte Design, the firm that created the presentation for Al Gore's Oscar-winning film,
An Inconvenient Truth, this book is full of practical approaches to visual story
development that can be applied by anyone. The book combines conceptual thinking
and inspirational design, with insightful case studies from the world's leading brands.
With slide:ology you'll learn to: Connect with specific audiences Turn ideas into
informative graphics Use sketching and diagramming techniques effectively Create
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graphics that enable audiences to process information easily Develop truly influential
presentations Utilize presentation technology to your advantage Millions of
presentations and billions of slides have been produced -- and most of them miss the
mark. slide:ology will challenge your traditional approach to creating slides by teaching
you how to be a visual thinker. And it will help your career by creating momentum for
your cause.
How to Use • Create powerful presentations faster using ready-made templates and
Smart Tags • Organize information and add impact with clip art, SmartArt diagrams,
tables, and charts • Make your presentation come alive with custom animations • Add
narration, animation, 3-D effects, and movie • Add comments and e-mail your
presentation to others for review and collaboration • Deliver your presentation in a
meeting room on multiple screens • Use Groove and SharePoint Team Services to
collaborate and share documents and information • Prepare for the Microsoft Certified
Application Specialist exam. • Practice your new skills with the useful workshops inside
On the Web This book uses real-world examples to give you a context in which to use
the task. This book also includes workshops to help you put together individual tasks
into projects. The PowerPoint example files that you need for project tasks are available
at www.perspection.com. Perspection has written and produced books on a variety of
computer software–including Microsoft Office 2003 and XP, Microsoft Windows XP,
Apple Mac OS X Panther, Adobe Photoshop CS2, Macromedia Flash 8, Macromedia
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Director MX, and Macromedia Fireworks–and Web publishing. In 1991, after working for
Apple Computer and Microsoft, Steve Johnson founded Perspection, Inc. Perspection
is committed to providing information and training to help people use software more
effectively. Perspection has written more than 80 computer books, and sold more than
5 million copies. Includes MCAS Exam Objectives! This courseware meets the
objectives for the Microsoft Certified Application Specialist (MCAS). Upon completion of
this courseware, you may be prepared to take the exam for MCAS qualification. To
learn more about becoming a Microsoft Certified Application Specialist, visit
www.microsoft.com. Chapter 1 Getting Started with PowerPoint 1 Chapter 2
Developing Presentation Content 31 Chapter 3 Designing a Look 73 Chapter 4 Drawing
and Modifying Shapes 105 Chapter 5 Inserting Pictures and Multimedia 151 Chapter 6
Inserting Charts and Related Material 189 Chapter 7 Creating a Web Presentation 243
Chapter 8 Finalizing a Presentation and Its Supplements 267 Chapter 9 Preparing a
Slide Show 299 Chapter 10 Starting a Slide Show 321 Chapter 11 Reviewing and
Securing a Presentation 335 Chapter 12 Working Together on Office Documents 363
Chapter 13 Customizing the Way You Work 391 Chapter 14 Expanding PowerPoint
Functionality 401 W Workshops: Putting It All Together 425 New Features 439
Microsoft Certified Applications Specialist 444
The smart way to learn Office PowerPoint 2007—one step at a time! Work at your own
pace through the easy numbered steps, practice files on CD, helpful hints, and
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troubleshooting help to master the fundamentals of working with the latest version of
PowerPoint, including how to navigate the new, easy-to-use user interface. You will
discover how to create presentation outlines, work with slide masters and slide designs,
add graphics and drawings, and publish your presentations to the Web. You’ll even
learn how to add narrations and custom animations—and more! With STEP BY STEP,
you can take just the lessons you need or work from cover to cover. Either way, you
drive the instruction—building and practicing the skills you need, just when you need
them! Includes a companion CD with hands-on practice files. For customers who
purchase an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.
This is the only book that will help an intermediate PowerPoint user improve their skills
to an advanced level. In doing so, they can benefit both professionally and personally.
This is not a comprehensive book that will bore you with every detail of PowerPoint, but
a guide to specific actions you can take to create the ultimate presentation. The book
covers the powerful formatting engine new to PowerPoint 2007, and how it can be used
for applying soft shadows, reflection, and glows to make a presentation look attractive.
It also covers PowerPoint's new 3D engine. The book goes into deep technical detail
about the Office 2007 theme engine and how color schemes, effect schemes, and font
schemes work; as well as the new PowerPoint XML file format, showing you how to edit
PowerPoint files without using PowerPoint at all. The authors walk through
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programming a macro and explain how to format shapes, diagrams, charts, text, tables
with gradient and picture fills and different kinds of lines (e.g. a beveled compound line
with a diamond arrowhead). Also covered are those all important slide show shortcuts
that few people know about like -- seeing your private notes while presenting on a
projector, starting the slide show from the current slide without fumbling through the
user interface, and how to black out the slide show screen with one key press.
Like every other application in Microsoft Office suite, PowerPoint is loaded with
features. So many, in fact, that even veterans don't know where to find them all.
Microsoft solved this problem in PowerPoint 2007 by redesigning the user interface with
a tabbed toolbar that makes features easy to locate and use. PowerPoint 2007 also
boasts improved graphics, additional templates, the ability to save custom layouts, and
improved collaboration through SharePoint. One thing Microsoft hasn't improved is its
poor documentation. To learn the ins and outs of all the features in PowerPoint 2007,
Microsoft merely offers online help. If you're familiar with previous versions of the
program, you may be lost the first time you fire up the new PowerPoint; or you would be
if it weren't for PowerPoint 2007: The Missing Manual. This book, written specifically for
this version of the software, not only offers the basics of how to create, save, set up,
run, and print a basic bullets-and-background slideshow, but takes you into the world of
multimedia, animation, and interactivity. You'll learn how to add pictures, sound, video,
animated effects, and controls (buttons and links) to their slides, along with ways to pull
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text, spreadsheets, and animations created in other programs. You can also create
your own reusable design templates and learn to automate repetitive tasks with
macros. Learn how to take advantage of advanced functions (such as adding custom
background images) that existed in previous PowerPoint versions, but were so cleverly
hidden that few people ever found them.
If you want to make a great presentation fast but don’t want to get bogged down in the details,
then you need a Visual QuickProject Guide! You don’t need to know every feature—you just
want to know how to get your project done. Full-color illustration s show you how to perform
each step of your project from start to finish. Low priced—why pay for more than you need?
Microsoft PowerPoint is nearly ubiquitous in today's world--from business to schools to clubs to
organizations, PowerPoint presentations are everywhere you turn. To learn to create the bestlooking presentations--the ones that stand out in terms of content and visual appeal--fast,
readers need Creating a Presentation in Microsoft Office PowerPoint 2007: Visual
QuickProject Guide. PowerPoint presenter extraordinaire Tom Negrino steps readers through
a single, basic presentation. He begins with an overview of the redesigned Office interface and
highlights the tools readers will use as they create their project. From there, readers begin
writing their presentation, gathering images and sound files, choosing a design, working with
text, and adding graphics and slide effects and transitions. From there they learn about
presenting and sharing their presentations with the world. Readers will learn how to use the
attractive new themes in PowerPoint and so much more. In the end, they will have a
professional-looking and visually appealing presentation they can use anywhere! Each book in
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the Visual QuickProject Guide series now has a companion website featuring sample project
files--making it even easier for users to work through each project as they read through the
book.
Microsoft Office PowerPoint 2007: Comprehensive Concepts and Techniques provides a
project-based, step-by-step approach to successfully teach students Microsoft PowerPoint
2007 skills. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
The fifth edition of The Complete Idiot's Guide to Computer Basics places the reader in charge
of the computer, rather than the other way round, and places the focus on software
troubleshooting rather than hardware techno-babble. The reader wants to do something
practical with his or her computer - this book shows them how. It covers basic office programs
and how to manage photo, video and music files. It offers advice on safe web-surfing, including
coverage of newsgroups, message boards and mailing lists. There are new green computing
initiatives that help protect the environment. It includes maintenance and upgrading
information.
Covers new PowerPoint features including how to create presentation slides, dress them up
using templates and graphics, add sound and animation, and present in a business or Internet
setting Equips users to present visually charged, captivating slideshows Sophisticated, revised
full-color design provides readers with easier navigation Shows users how to make real-world
use of PowerPoint 2007 with highly visual two-page tutorials and numbered, step-by-step
screen shots in full color on high-quality paper
Introduce your students to the new generation of Microsoft Office with the new generation of
Page 7/16

Read Online Microsoft Office Powerpoint 2007 Comprehensive Concepts
And Techniques Shelly Cashman
Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions of students. With PowerPoint 2007, we're
continuing our history of innovation by enhancing our proven pedagogy to reflect the learning
styles of today's students. In Microsoft PowerPoint 2007: Complete Concepts and Techniques
you'll find features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen approach now
encourages students to expand their understanding of the PowerPoint 2007 software through
experimentation, exploration, and planning ahead. Brand new end of chapter exercises
prepare students to become more capable software users by requiring them to use critical
thinking and problem-solving skills to create real-life documents.
In the New Perspective Series, this title takes a case-based, problem-solving approach to
teaching Microsoft PowerPoint 2007 skills. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.

Look beyond the hype–new and noteworthy and what Vista really means for
tomorrow’s desktop. Covers the Beta 2 release of Windows® Vista An unbiased,
unvarnished sneak peek at everything that’s new, noteworthy, and ready for
prime time in Windows Vista. Microsoft Windows Vista Unveiled is an in-depth
exploration of the public release Beta 2 version of Windows Vista, Microsoft’s
next major operating system and the successor to Windows XP. Whether you’re
just planning ahead for a future upgrade or running Beta 2 already, Microsoft
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Windows Vista Unveiled takes you on a detailed tour of all the new and improved
technologies, features, tools, and programs that Microsoft programmers have
stitched into the Vista fabric. You will learn not only what features are new in
Vista, but also why they’re important (or not), who they were designed for, and
how they will affect your computing life. The goal of this book is to give you an
exhaustive sneak preview of Vista’s innovations and changes so that by the end
of the book you should know whether Vista is for you and what you can expect
when you sit down in front of this new operating system. Here’s what you’ll find
inside… In-depth coverage of all the new and improved Windows Vista tools and
technologies A tour of the new Windows Vista interface, including Aero Glass
What hardware you need to get the most out of Windows Vista Vista’s file
system improvements, including tags, Quick Search, and virtual folders A review
of Vista’s new performance and stability features A critical look at the beefed-up
security features, including Windows Defender, the new Firewall, and User
Account Control A complete look at Vista’s totally redesigned networking tools Indepth coverage of Vista’s new and improved tools for notebooks and Tablet
PCs, digital media, and gaming Paul McFedries is the president of Logophilia
Limited, a technical writing company. He has been working with computers for
more than 30 years, has been using Microsoft Windows since version 1, and is
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widely viewed as an expert in explaining Windows and Windows technology.
Paul has written more than 40 books that have sold nearly three million copies
worldwide, including Microsoft Windows Vista Unleashed, available January
2007.
Examines the new features and enhancements of the presentation software,
describing the new user interface and explaining how to combine text, animation,
video, photographs, sound effects, narration, and other features into a
professional-looking presentation.
Introduce your students to the latest that Microsoft Office has to offer with the
new generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT POWERPOINT 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect the learning styles of
today's students. In this text you'll find features that are specifically designed to
engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to
expand their understanding of MICROSOFT POWERPOINT 2013 through
experimentation, critical thought, and personalization. With these enhancements
and more, the Shelly Cashman Series continues to deliver the most effective
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educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.
Looks at the updates, changes, and enhancements of the 2007 Microsoft Office
system, with information on Word, Excel, PowerPoint, Publisher, OneNote,
Access, Outlook, and Groove.
The Exploring series helps students master the How and Why of performing
tasks in Office to gain a greater understanding of how to use the individual
applications together to solve business problems. Exploring titles feature Perfect
pages where every step of every hands-on exercise as well as every end-ofchapter problem begins on a new page and has its own screen shot to make it
easier to follow. Each chapter contains Hands-on Exercises, Capstone
Exercises, and Mini-Cases for practicing and reviewing skills acquired. Exploring
Microsoft Office PowerPoint 2007, Comprehensive, 1/e covers the following
topics: introduction to PowerPoint; developing a presentation; inserting clip art
and creating and using drawn objects; using objects (images, sound, and media
clips); working with charts and graphs; customizing a slideshow; saving a web
page and adding interactivity; collaborating with others. Ideal for students and
individuals seeking a comprehensive introduction to Microsoft PowerPoint 2007.
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Blended and online learning is widespread, with students from both campus
based and distance universities and colleges facing the prospect of online study
either for part or a whole of their course of study. This book provides a practical
introduction for students who are contemplating or undertaking online study.
Fast-paced and easy to read, this new book teaches you the basics of PowerPoint 2007 so
you can start using the program right away. This concise guide shows readers how to work
with PowerPoint's most useful features and its completely redesigned interface. With clear
explanations, step-by-step instructions, lots of illustrations, and plenty of timesaving advice,
PowerPoint 2007 for Starters: The Missing Manual will quickly teach you to: Create, save, set
up, run, and print a basic bullets-and-background slideshow Learn how to add pictures, sound,
video, animated effects, and controls (buttons and links) to your slides Discover how to
incorporate text, spreadsheets, and animations created in other programs The new PowerPoint
is radically different from previous versions. Over the past decade, PowerPoint has grown in
complexity, but its once-simple toolbar has been packed with so many features that not even
the pros could find them all. For PowerPoint 2007, Microsoft redesigned the user interface
completely, adding a tabbed toolbar that makes every feature easy to locate. Unfortunately,
Microsoft's documentation is as scant as ever, so even if you find the features you need, you
still may not know what to do with them. But with this book, you can breeze through the new
user interface and its timesaving features in no time. PowerPoint 2007 for Starters: The
Missing Manual is the perfect primer for anyone who needs to create effective presentations.
Need the scoop on Windows Vista? How about Office 2007? Anything you need to know about
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using your PC can probably be found in PCs All-In-One Desk Reference for Dummies, 4th
Edition. This handy guide is made up of eight convenient minibooks, so you can find what you
need in a hurry. And in case you think you’ve seen it before, this fourth edition is fully updated
for all the newest, coolest stuff. Want a guided tour of the Vista operating system and how it
differs from XP? Check out minibook #2. Have you heard about Microsoft Works but aren’t
sure what it’s about? Find out in Book #4. Planning to network all the computers in your
home? Minibook #8 is just what you need. The entire repertoire includes PC Hardware
Windows Vista The Internet Microsoft Works Office 2007 Fun With Movies, Music, and Photos
Upgrading and Supercharging Home Networking For all the things you probably do with your
PC — browsing the Internet, e-mail, word processing, presentations, spreadsheets, organizing
and sharing digital photos and video, downloading music — you’ll find you can get right to the
point and discover what you want to know, quickly and easily. You’ll want to keep PCs All-InOne Desk Reference for Dummies, 4th Edition handy, say on your desk, maybe?
Readers discover the latest advantages that Microsoft PowerPoint has to offer with this new
book in the next generation of the Shelly Cashman Series. For three decades, the Shelly
Cashman Series has effectively introduced essential computer skills to millions of learners.
ENHANCED MICROSOFT POWERPOINT 2013: COMPREHENSIVE continues the history of
innovation with new features that accommodate a variety of learning styles. Specially refined
learning tools help improve retention and prepare readers for future success. A step-by-step,
screen-by-screen approach guides readers in expanding their understanding of PowerPoint
through experimentation, critical thought, and personalization. ENHANCED MICROSOFT
POWERPOINT 2013: COMPREHENSIVE helps readers succeed with today’s most effective
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educational approach. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Presents an introduction to the new features of PowerPoint 2007 along with step-by-step
instructions for eight makeovers, including a corporate presentation, a school project, a kiosk
presentation, and a no bullets presentation.
The thoroughly revised & updated 8th edition of "Comprehensive Guide to IBPS-CWE Bank
PO Exam" has been designed strictly for the Bank PO Stage 1 & 2 Exams. • This new Edition
incorporates New Chapters / Variety of Questions as per IBPS PO 2017 / 2018 exam. Further
removes chapters that no longer appear in the exam. • The book covers all the sections of the
Preliminary & Main PO exam - English Language, Quantitative Aptitude, Reasoning Ability,
Computer Aptitude, and Banking Knowledge & General Awareness. • The book provides well
illustrated theory with exhaustive fully solved examples for learning. This is followed with an
exhaustive collection of solved questions in the form of Exercise. • The book incorporates last
5 years IBPS PO question papers with solutions in the respective chapters. • A total of 4500+
MCQs with 100% explanations to Quant, Reasoning & English sections. • Study Material for
Banking / Economics Financial Awareness with past years’ questions & Practice Questions.
Microsoft Office Project Server 2007 Unleashed provides a comprehensive and in-depth
overview of Microsoft Office Project Server 2007 and Enterprise Project Management (EPM).
This book should be used as a reference to guide you through system capabilities and the use
of more advanced product features in the context of your business processes. In this book you
will find cutting-edge information, including the necessary framework and approach to
implement a complex project management software product. Find practical, real-world
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guidance on how to plan, install, configure, deploy, use, manage, and customize your EPM
Implementation. This book is your only in-depth source for Microsoft Office Project Server
2007!
The Exploring series helps students master the "How and Why" of performing tasks in Office to
gain a greater understanding of how to use the individual applications together to solve
business problems. Exploring titles feature “Perfect pages” where every step of every handson exercise as well as every end-of-chapter problem begins on a new page and has its own
screen shot to make it easier to follow. Each chapter contains Hands-on Exercises, Capstone
Exercises, and Mini-Cases for practicing and reviewing skills acquired. Exploring Microsoft
Office PowerPoint 2007, Volume 1, 1/e covers the following topics: introduction to PowerPoint;
developing presentations; inserting clip art and creating and using drawn objects; inserting
objects (images, sound, and media clips). Ideal for students and individuals seeking
comprehensive instruction for PowerPoint 2007.
PowerPoint Tutorials
NEW PERSPECTIVES ON MICRSOFT OFFICE POWERPOINT 2007 now comes with video!
The tutorial videos focus on the most important or difficult concepts and skills, helping students
better engage in and retain information. With the text’s critical thinking, case-based approach
students understand why they’re learning what they’re learning, and are prepared to easily
transfer skills to new situations. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Key Benefit:DDC Learning Microsoft Office PowerPoint 2007simplifies the new Office 2007
user interface and powerful new features of PowerPoint. Hands-on exercises and applications
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provide a practical, effective approach to learning software skills. Key Topics: Covers the
features of the application, step-by-step, including expanded coverage of graphics and
integration with other Office applications, as well as all Microsoft Certified Application Specialist
objectives. Market: For anyone looking to learn MS Office PowerPoint.
Research in the area of teaching and learning within education is a dynamic area that
continues to evolve because of new technologies, knowledge, models, and methods within
formal and non-formal educational settings. It is essential to evaluate the changes that
educational systems undergo as they adapt to the increasing use of the technology and the
flattening of access to education from an international perspective. Redesigning Teaching,
Leadership, and Indigenous Education in the 21st Century is a cutting-edge research
publication that provides comprehensive research on the amalgamation of teaching and
learning practices at each level of the education system. Highlighting a range of topics such as
bibliometrics, indigenous studies, and professional development, this book is ideal for
academicians, education professionals, administrators, curriculum developers, classroom
designers, professionals, researchers, and students.
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